
Personal Information Management System(User Manual)

● Login Page:

● Create New Account Page:



● Sample Filled up Form:

● Verify Account:

○ After registering user will receive a verification mail to verify the mail address.

○ A verification code will be sent to the number to verify the mobile number.



○ If you do not receive any mail then press the button to resend verification mail.

○ If you do not receive any verification code then press the button to resend.

○ Enter the verification code to verify the account.

○ After varifying, you can add other information.



● Home Page:

○ After verification, you can see the home page.

○ Here the employee can enter all other details.

○ Press the PDS button to see the Personal Data Sheet.

○ Here you can see all the available forms.

○ The user needs to fill up these forms to give information.



● Available Forms:

○ Personal Information (ব�াি�গত তথ�ািদ):

● Present Address (বত� মান �কানা):



● Permanent Address (�ায়ী �কানা):









○ Family and Bank Account-Related Information: (পািরবািরক এবং ব�াংক অ�াকাউ� স�িক� ত তথ�ািদ):



○ Information Related to Service: (চাকির স�িক� ত তথ�ািদ):





○ Information on Pay-Allowances and Deduction: (�বতন ভাতািদ ও কত� ন স�িক� ত তথ�ািদ):

■ Basic Pay and Allowance at Present(বত� মান মলু �বতন ও ভাতািদ)



■ Deduction(কত� নসমহূ):



○ Information Related to GPF and It’s Advance: (�বতন ভাতািদ ও কত� ন স�িক� ত তথ�ািদ):





○ Current Loan Related Information: (বত� মান ঋণ সং�া� তথ�ািদ):



○ Information Related to Earn Leave/ Lien Availed: (গৃহীত অিজ� ত ছু� / িলেয়ন স�িক� ত তথ�ািদ):



○ Disciplinary Action: (শ�ৃলামলুক ব�ব�া (যিদ থােক)):

○ Information Related to Nominee: (চা�রীজীবীর অবত� মােন �পনশন �াি�র উ�রািধকারী মেনানয়ন):


