Personal Information Management System(User Manual)

e Login Page:

< C A Notsecure | pims.aqualinkbd.com,

A

SignIn

Your Email

Your Password

pims.aqualinkb

i@/ﬁéﬁ Bangladesh Land Port Authority

:|<:| Press this button to
Create Account
create new employee

<:l Enter employee
email address

Forgot Password ?

<:| Enetr Password

<:| Press this button to Log into the account.

e (Create New Account Page:
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o3 (Rank)

TS *1fF5% *f= 797 (National ID number)

T wifie (Date of birth)

AT GIETATS ST 57 ( e ==

Type of entry in govt service
FrEe (Email)

oS (Password)
Confirm Passwerd

(TSR A (Contact:
Number)

REGISTER Alread

mm/dd/yyyy

/Dj Bangladesh Land Port Authority

Employee Registration Page

<::I Enter Employee Name

<: Enter Employee Rank

<:I Enter NID Number
< IEnter Date of Birth ]

<:I Enter Service Type v

<7 Enter Valid Email Address

<:| Enter Password for Software

<: Enter Password for Confirmation

<: Enter a Valid Mobile Number
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e Sample Filled up Form:
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e Verify Account:

o After registering user will receive a verification mail to verify the mail address.

o A verification code will be sent to the number to verify the mobile number.

C A Not secure | pims.agualinkbd.com/manage empl

TS SN SFAAR ZCHIST FATS A | FTS! STHH (B[ ST ZETAIN SALS G120 Beoed SEUTTHA ST CSTE T30S 2041 ®

A verification email sent to your email. please verify.

Before Editing any #AIfE S0 (Primary Information)

lnformation wafEratg = (7137 [Name of Employee (Bangla)]
Employee Needs to o x

verify his Email and

Mobile Number. omS (Rank)

Mffinar



o Ifyou do not receive any mail then press the button to resend verification mail.

o Ifyou do not receive any verification code then press the button to resend.

gouvi service )
BES (Email) rizbanl14406@gmail.com
@S (Password)

CTETES AEE (Contact 01675359644
Number]

After Verification Press the Button to
el < Enter More Details

<:| Resend Verification Mail to the Email Address,
<1 Resend Verification Code to Mobile Number.

o Enter the verification code to verify the account.

o After varifying, you can add other information.

&« C A Notsecure | pims.aqualinkbd.com/manage. oyee/edit/1 o W aee

WGWEMWMWW|W@mmﬂsﬂmﬁmmﬁmmmmmﬂwmleﬁmsmmmmmmmw|

| Verify your mobile number | o13a774 =

A verification e nail £ont to your email. please verify.

Verify Mobile I 27 (Primary Information)
Number. An

Verification Code waferda =T (a15e) [Name of Employee (Bangla) ]
will be sent to the Mr X

given phone number.
ot (Rank)



e Home Page:

o After verification, you can see the home page.

o Here the employee can enter all other details.

o Press the PDS button to see the Personal Data Sheet.

= C A Notsecure | pims.aqualinkbd.com/.

Bangladesh Landport Authority

% ( Personal Information )

SN 432 I TS THES
a T (Family and bank account related
information )

refa sTeif¥w wanfi (Information Related

to Service)

o

(information on Pay-Allowances and
Deductions)

T SR T 43 A7 I TS
T (Information Related to GPF and
its Advance

. TE T SHeFETE S (Current loan
related information)

st e gt / e e wanf
= (information related to Earn leave/Lien
availed)

T AT (3% @) [ Disciplinary
Action (if have) ]

TIRAGIANT WIS A (=T s
= SeafvmEl wwees (Nominee for

AG TS SATIH ( Personal all Information )

Employee Info

Photo ? iy

q:: Press this button to show and download the Personal

Data Sheet

<:| Different Category Forms to Enter Employee Information.
5.5.% NfS5Ms S (Personal Information)

e (Gender)

Prerm = (2:07(S) [Father
name (English)]

TSR AT (BTA(G) [Mother
name (English) ]

«f (Religion)

R == (Marital

Status)

TS (R AR (Mobile
Phone Number)

2-Berta 7w (3 a)
[E-TiN Number (if have
any)]

o Here you can see all the available forms.

o The user needs to fill up these forms to give information.

C A Notsecure

Bangladesh Landport Authority

pims.aqualinkbd.com z

T T

Date of birth:

(X ]

BIld F==1l%w sunii (Information Related

to Service)

(information on Pay-Allowances and
Deductions)

R B SR Ee 495 97 Wi W
wil% (Information Related to GPF and
its Advance)

TEI W H IS TUH (Current loan
related information)

SEte wigrs g% / e sif¥s wemf®
(information related to Earn leave/Lien
availed)

eI 9% (A% =) [ Disciplinary
Action (if have)]

B anGIaa SaE AT (T Sfega
BealEal T==E= (Nominee for
pension in absence of the employee)

<: Availabele Forms

200 IS STo ©

%7 (Gender)

e = (Bstafs) [Father
narme (English)]

e W (EsrafE) [Mother
narme (English)]

#3f (Religion)

t9aE= == (Marital

Status)

TS (= ==4d (Mokbile
Phone Nurmber)

2-ertaw === (3% an=)
[E-TiN Number (if have
any)]

ol ==

IBEIEE =

IBEIEE =



e Available Forms:

o Personal Information (&5 BAT™):

Employee Info

Photo
2.%.5 &5 AN (Personal Information)
=% (Gender) IGEIFR 1

{orerg =T (2= [Father

name (English)]

e =T (S:0A(G) [Mother
name (English)]

fﬁf{ReIigion) ICEi =
A= W (Marital = ==
Status)

(W2 (F 794 (Mobile
Phone Murmber)

2 Besan w=a (3 ar=)
[E-TIN Number (if have
any}]

e Present Address (G fSF):
2.5.% THH 35T (Present Address)

TG 7L @ @AE AL 8 Officer's Dormitory, OD-301, Port Residential, Benapole
ST HOUSE NO. & ROAD NO.

& VILLAGE %

=G =S @ (256 (FTS Benapole

[POST OFFICE & POST CODE]

-

OB [DISTRICT % Jessore(IEF)

T [POLICE STATION % Benapole Port((E=ILeT (o115)

(BIFTT=R= ==T= [ TELEPHOME 019252340894

NO.] (optional)



e Permanent Address (313 f5F):

2.%.\0 I 55T (Permanent Address )%

S =L 8 (@S =z @ Bhobanipur

STA[HOUSE NO. & ROAD NO.

& VILLAGE %

O SIS 8 (6 (1S Tilakpur

[POST OFFICE & POST CODE]

*x

G [DISTRICT ] Naogoon(Fes() ~
=TT [POLICE STATION % Naogaon Sadar(wast 77a) ~
(BT == [ TELEPHOME 01925340894

NO.] (optional)

2.3.8 fPE191@ (ar7mer (Educational Qualification)
1] i
HfeSIT=7 =19 (Name of Institution) 2e7= =% (Principal Subject)
%ﬁ{Degree} AT H1eT (Passing Year)
eirweT (Result) fGi%a | =fGi®a (cPa/cera)

=1=faT (Distinction)



2.3.& I AEET (Local Training)

(FICHS M (Course Title) Sfs®™ (Institution)
#7Fg WA (Start Date) 0*r9 =913 794 (End Date)
mm /dd/yyyy 0 mm/dd/yyyy
(9% (Grade) EFE (Position)
2.3 [0 AEFT (Foreign Training)

(S [Samr (Course Title) sffed™ (Institution)
(7% (Country) #4794 (Start Date)
mm/dd/yyyy
(*19 =319 799 (End Date) 55 (Grade)
mm/dd/yyyy O
wEE (Position)

2.5.4 RU7* F9= (Foreign Travel)

(7% (Country) &t (Purpose)

W 5 e (Start Date) WA (%1 =919 WY (End Date)

mm/dd/yyyy | mm/dd/yyyy



2.3.b [RTATT (*nf36¢ (Posting Abroad)

(1] [ ]
BISET A% (Post) fssm (Organisation)
7= (Country) ®Fq Y (Start Date)
mm/dd/yyyy !
(19 =318 =174 (End Date)
mm/dd/yyyy 0
2.%.% (**ME (F199T (Professional Qualification)
(1] [ ]
carsst (Qualification) W= (Rating scale out of 10)

2.5.50 HF#HI(Publication)

(1] [ ]
I% (Books) wraEEF “i&a= (Periodicals)
H=a93% (Monograph) 4fsa= (Journals)
=1 (Description) wif¥4 (Date)

mm/dd/yyyy |



2.35.59% I &92 *[F%E (Honours and Award)

S[EEITAE =T (Title of Award) e (Ground)

wIfE (Date)

mm /[ del/yyyy |

2.35.52 ST AETIRM (Other Services (Prior Civilian Gazetted Post/Rank))

sfe® (Institute) T3 (Address)

(1 599 (Type of Service) “q (Position)

#7Pd 199 (Start Date) (79 =914 =134 (End Date)
mm/dd/yyyy | mm/dd/yyyy

2.5 AfHTE21 2fF=15 (Service History)

mm/dd/yyyy
[GOVT. service Date]
fm@ﬁﬁf [Gc:zetted mmfddfl},ﬂ};y?-
Date]
(STTTEA BIfAY mim fdd [ yyyy
[Encadrement Date]
(EFeIE SiE [Seniority mm/dd/yyyy

Date]

M| [Cadre]

Go To Next Form

Press this button |::> S M S S—
to save Info




o Family and Bank Account-Related Information: (A% 93 IRF MFISG TF6 ST™):

2.2.% FTR/ Ft 57==1{F® Bamw (Particulars of Spouse)
(1] [ ]
e Saeaera w=a (National ID number) G ©IfEY (Date of Birth)
mm/dd/yyyy O
== (F1577) [ Name (Bangla) | %1 [ Occupation |
“m [ Designation ] (=14 f{&55% [ Home District ]
T3 | Organisation | WTEM [ Location |
2.2.2 @M F~+Fw 9N (Particulars of Children)

Hffffeiea w37 (Type of Identification) T =/ Erety SfFeaea =93 ( Birth Certificate |
Mational 1D number)

EEISRE=L! v
T wIE9 (Date of Birth) == (Relation)

mm /dd/yyyy B
= (@15e) [ Name (Bangla) | =T (257a(S) [ Name (English) |

2.2 '0 AfOIH B F=I%© M (Particulars of Disabled Child) (if any )
(1] [ ]
Sfeats FET=a AHEETs 757 (Identification number of B wIEY (Date of Birth)
disabled children)
mm/dd/yyyy |

= (Gender) =% (7157 0) [ Name (Bangla) |

EEil v



2.0 T F~{Fw B (Bank Related Information)

N [ESEE A (Barafn)
[Bank Account
Name(English}]

=59 797 (Account
Nurmber)

3T (Zoaa g9+ (Bank EEip ket

Account Type)

qN5=F A (Bank Mame)

*1ETF =% (Branch Name)

AEH: == (Routing
Nurmber)

Press the Button to
Save the Info E>

o Information Related to Service: (5/&F s™1f$@ S2mf):

TWA 7% (Present Post)

TETH SR (FESHE SE mm/dd/yyyy

{Joining Date at present
position)

T (3T (Present Grade)

T (% (Present Scale)

TSI = (Present Class) CEREE

To Go Next Form
L




0.2 YT (F5MA (First Joining)

ST CASTHIAT S5
(wifeesi/ =TT/ faesn)
[warking place of first
joining(Office/Ministry/Divisi
on)]

[T (AMITHA ©I1HY, (G @ (%4 (Grade and scale of first joining)

FESIE 5IFAE (%A (In case  wnay

of government service)

mm/dd/yyyy |
(eI}
(&
T8 GIHFd (LA wifa
(EratFs /s e TEe/
) [In case of mm/dd/yyyy =
previous job (Assimilated [
nationalized [ transferred)] oS
e
©.'0 ATATNTS [ GE5S4 (F(1d 921 (Information on promotion or higher
scale)
(1] [ ]
#3 (Type) nfdsm ©ifF4 (Date of Getting)
mm/dd/yyyy O
(Fe+ (375 (Pay grade) (Fe+ (% (Pay scale)

I (= (Basic pay)



0 8 STAPIE WA A RIS BTN (Information related to government

accommodation)

(1] [ ]
€7 (Type) FaT enfesa eIy
mm/dd/yyyy |
R 0 SIS TE wIEy AT BISE OIFY (WA= wihs 5EoE S
mm/dd/yyyy | mm/dd/yyyy |
fReifie srom cwta ore wreE faww

o Information on Pay-Allowances and Deduction: ((I6 BT1% 8 TG SIF6 GIM):
m  Basic Pay and Allowance at Present(SO¥« 3 (994 3 ©9] m)

wyyy20% - Y (9 (F61A1) [311201- Basic pay Employee]

wy3y00% - HITFY ©rel [3111301- Charge allowance]

wyyyi00k - ITETErs Bel [311302- Conveyance allowance]

05y5'0 0 - T8 el [3111308- Education allowance]

wyyyey0 - FIG SISl wrel [311310- House rent allowance]

wyyyeyy - [BFeS et [211311- Medical allowance]

0y5'0%8 - Tl Bret [311314- Tiffin allowance]

VYO - (L BTl [311316- Washing allowance]



m Deduction(FSaT3):

Y33350% - e TEF (WF WY SrFa (11102 - Advance
income Tax Payable by individuals)

3822808 - A & W-BME 9% 51 (1422404 - Water &

Sewerage Charge)

y8%'9%08 - NFFNT T T9=F (% 1423204 - Fee for using
government vehicle]

3885205 - (g% (1441204 - Municipal tax)

32803 - e s @9 (8172401 - Titas Gas Bill)

Ly4280% - IIYETR S07TH (397 (8172402 - Bakhrabad Gas Bill)

L3480 - GIAFTETT 50T &34 (8172403 - Jalolabad Gas Bill)

342808 - FfEAD 907 {377 (8172404 - Karnaphuli Gas Bill)

L34%80¢ - S5 W% SIS 59 (8172405 - West Zone Gas
Bill)

Auto Calculated Gross Salary

Total Gross Salary: 0

33 A S 5T iR




o Information Related to GPF and It’s Advance: (o4 STo1% 8 F& TfFw GAN):
.5 STHIE ©f397 924 (GPF)

w991 B=f4tea J$1e (Nature of provident fund) EEIFRETZ| v

=511 +%a (Account Number)

wiErGy A1ETE (Volume Number)

FET*TT *[%1 =917 (Latest Page Number)

TENH TIF 5TH FSHF AT (Monthly Amount Deducted

as Subscription at Present)

.2 G195 AW A% 47 (Information Related to GPF Nominee)

WIS Afed SAGRs =54 [identification number of T ©IE9 (Date of Birth)
nominee (Birth Certificate/NID)]

mm [dd/yyyy 0

1% (Relation) =1 (F15=7) [Mame (Bangla)]

AR S5 ( *MoHa] 204 ) [Designated Part (In
percentage) ]



¢.\o 5N G445 =3y (Current GPF Advance)

IEEELT
(Description)  SWwIfsr (1st Advance) ST =T (25t Advance) W BT (3st Advance) s w3 (4st Advance)

TEGR T
(sanction
Number)

TG wiEy

(sanction
Date)

TEGIFS
wIea S
(sanction
Amount)

o SfEa
4T (Total
number of
installment)

zﬁiw@ﬁﬁ mm/dd/yyyy m) mm/dd /yyyy m mm/dd/yyyy . mm/ad yyyy O

mm/dd/yyyy m| mm/dd/yyyy m| mm/dd/[yyyy m| mm/dd/yyyy m]

(Installment
starting
date)

R IEIIEL]
ffEa sieam
(Number of
installment
paid)

SRA (6
7w (Total

interest
amount)

HATHFE
e SifEm
(Adjusted
Armount)

e fee
AW
(Number of
interest
installment)

RIS
sna ffaa
LW
(Number of
interest
installment
Paid)




o Current Loan Related Information: (IO 3 & 1E ©¥7):

fa=mer ap= =TT W01 (House
building loan)

(Description)

g
(sanction
Number)

02 TgEE ety

(sanction
Date)

03 TgHIFS
wLEF FAfEe

(sanction
Amount)

04 wEEEF
sifFT
(Depreciation
Armount)

05 G fEET
He4W (Total
number of
installment)

06 @ sffarms
wFF T
(Installment
starting
date)

07 A e
SfFT (Total
interest
amount)

08 wwEEEE
e e
(Adjusted
Armount)

09 A SEa
AN
(Number of
interest
installment)

0 efEefEs
s e
B
(Number of
interest
installment
Paid)

S92 S S Siserrs S

mm{dd/yyyy m|

mm/dd/yyyy m|

Save Changes

mm/dd/yyyy

mm/dd/yyyy

=SB T (Computer

loan)

o

i

CITBA AT2TIT 9<T (Motor

cycle loan)

mm/dd/yyyy

mm/dd/yyyy

FAoIaE 2 wige o6 /
feitam s==Fe wumfn

a

m]

(ATB =T & (Motor Car
loan)
mm/dd/yyyy m|
mm/dd/yyyy m|

ARATZLP A (Bicycle
loan)
mm/dd/yyyy a8
mm/dd/yyyy i



o Information Related to Earn Leave/ Lien Availed: (51@_\9 O 1C) ?\iﬁ | foe sifde samf):

4.5 WS 86 (Earned Leave)

gt &=+ (Type of leave) o aFte( 4 @ow/wd @e=/ & @) [Nature of
pay(Full pay/half pay/without pay)]

fBa Sm#T (Reason for leave) WG IR = (Sanction Number)
TLEGE WTHEE ©IEY (Sanction Date) Ti6 (SIU5E FTNaSE @%FF iFd (Period of leave availed
Starting date)
mm/dd/yyyy !
mm /dd/yyyy O
fB (SISE STNTFF SAe5d ©fa4 (Period of leave (G (S157F® Bit (M=) [ Total Leave availed (Days)]

avaoiled Finishing date)

mm [dd/yyyy 0

1 e (e

(1] [ ]
TTE e Sese (Crganization during lien) WG S 759 (Sanction Mumber)
WG SR ©IF9 (Sanction Date) STEFE @ ©lfad (Time period Starting date)
mm/dd/yyyy B mm/dd/yyyy 0
FUAEE TG SEY (Time period Finishing date) (G Fw=wE (A=) [ Total Time period (Days)]
mm/dd/yyyy '

o1 Sents SEEEE= (W5 =9) [Leave salary

contribution (Monthly rate)]



o Disciplinary Action: (4R[S 533 (T4 ANF)):

WU 250w (Nature of Penalty) RUeEd 599 (Type of Penalty)
ST THE WITATAE IEY
mm/dd/yyyy |
SWHHE @Fd B4 (Time period Starting date) SWHHE Fued wifFd (Time period Finishing date)
mm/dd/yyyy | mm/dd/yyyy |
wTE T WHE WS [ #Has (@9 (Readjusted W& (Comment)

Salary on basis of Disciplinary action taken)

o Information Related to Nominee: (El@@éﬁ’ TG (AT MNIT SSANFTE! AAAI):

WIS Afea HHfaios w5a (G g/ oret AHeaeg T w1194 (Date of Birth)

w%4) [Identification number of nominee [ Birth

Registration / National ID number)] mm/dd/yyyy )
== (Relation) = (F157) [ Name (Bangla) |
taa=® w=% (Marital Status) syfeafsh wa=r (Disability Status)

EEIFEE v

AT W51 (*rs%a1 =10F) [ Designated part (in
percentage)]



